REQUEST FOR BID
REPLACEMENT OF DIGITAL DISPLAY FOR EXISTING SIGN
FOR
ILLINOIS VALLEY COMMUNITY COLLEGE
BID # BID2022-B02

Illinois Valley Community College District No. 513 (the College) is accepting sealed
bids for the replacement of the digital display within an existing sign at the corner of
Orlando Smith Road and County Highway 23. The display will need to retro fit into the
existing sign. Bid must include all hardware, software, and all other components
necessary to operate the message center from the community relations office on the
IVCC main campus. Pricing must also include installation of new display and removal
and disposal of the existing message center.

INSTRUCTIONS TO BIDDERS

Bids must be made in accordance with the instructions contained herein. Questions
concerning this bid may be directed to the Purchasing Department at 815-224-0417. Bids
shall be submitted on the forms furnished by the College in a sealed envelope, clearly
marked “REPLACEMENT OF DIGITAL DISPLAY FOR EXISTING SIGN”.
Submit all bids to:

Illinois Valley Community College District No. 513
Purchasing Department — Room C343
815 Orlando Smith Road
Ogleshy, Illinois 61348

Electronic bid submissions shall be considered a sealed document if they are received at
the purchasing office by the time and date set herein for receipt of bids. The vendor
assumes the risk of premature disclosure due to submission in an unsealed form.
Electronic bids must be e-mailed to purchasing@ivcc.edu with the subject BID:
REPLACEMENT OF DIGITAL DISPLAY FOR EXISTING SIGN BI1D2022-B02.

Bids will be received and publicly read aloud in Room C-316, Illinois Valley Community
College District No. 513, Oglesby, Illinois, at 11:00 A.M. on September 21, 2021. Bids
received after this time will not be accepted and will be returned to you unopened. Faxed
bids will not be accepted.
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ACKNOWLEDGEMENT OF ADDENDA:

Signature of a company official on an original document shall be construed as
acknowledgement of receipt of any and all addenda pertaining to this specific bid.
Identification by number of addenda and date issued should be noted on all bids
submitted. FAILURE TO ACKNOWLEDGE RECEIPT OF ADDENDA ON BID
SUBMITTED MAY RESULT IN DISQUALIFICATION OF BID.

BIDDING PROCEDURES:
No bid shall be modified, withdrawn, or canceled for sixty days after the bid opening date
without the consent of the College’s Board of Trustees.

Changes or corrections may be made in the bid documents after they have been issued
and before bids are received. In such cases, the College will issue a written addendum
describing the change or correction to all bidders of record. Such addendum shall take
precedence over that portion of the documents concerned and shall become part of the bid
documents. Except in unusual cases, addendum will be issued to reach the bidders at
least five (5) days prior to the date established for receipt of bids.

Each bidder shall carefully examine all bid documents and all addenda thereto and shall
thoroughly familiarize themselves with the detailed requirements thereof prior to
submitting a bid. Should a bidder find discrepancies or omissions from documents, or
should there be doubt as to the meaning, the bidder shall, at once, and in any event not
later than ten (10) days prior to bid due date, notify the Director of Purchasing who will,
if necessary, send a written addendum to all bidders. The College will not be responsible
for any oral instructions. All inquiries shall be directed to the Director of Purchasing.
After bids are received, no allowance will be made for an oversight by the bidder.

SIGNATURE ON BIDS:

The College requires the signature on bid documents to be that of an authorized
representative of said company. Each Bidder, by making her/his bid, represents that
she/he has read and understands the bidding documents and that these instructions to
bidders are a part of the specifications.

TAX EXEMPTION:

The College is exempt from paying Illinois Use Tax, Illinois Retailers Occupation Tax,
Federal Excise Tax, and Municipal Retailer’s Occupation Tax (Tax Exemption ID #
E9995-5253-06)

AWARD CRITERIA:
As provided by statute, award will be based on the lowest and best (most advantageous to
the College) as determined by consideration of:

Price, General reputation and performance capabilities of the bidder
Conformity with specifications herein

Availability of customer support,

The extent to which the goods or services meet IVCC needs

el AN S

As deemed in the best interest of the College, the College reserves the right to reject any
and all bids or waive any minor irregularity or technicality in bids received.
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BID AWARD:

The successful contractor, and/or any contractor, shall not proceed on this bid until it
receives a purchase order from the College. Failure to comply is the risk of the
contractor.

CLERICAL ERRORS:

If applicable, all errors in price extensions will be corrected by the College and totals for
award determination corrected accordingly, unless the bidder specifies that no change be
made in the total submitted. In this case, all incorrect price extensions will be noted at
“lot”, and award determination made on the basis of total price submitted.

INVESTIGATION OF BIDDERS:

The College will make any necessary investigation to determine the ability of the bidder
to fulfill the bid requirements. The College reserves the right to reject any bid if it is
determined that the bidder is not properly qualified to carry out the obligation of the
contract.

MANUAL AND WARRANTIES:
Owner’s manuals and warranties shall be provided at time of delivery.

CERTIFICATION FORM:

Bidders must sign the enclosed Certification Form that refers to the Criminal Code of
1961 and to the Illinois Human Right Act dealing with Sexual Harassment. The signed
Certification must be submitted with your bid. Failure to do so may result in the rejection
of your bid.

EQUAL OPPORTUNITY EMPLOYMENT:

Respondent shall comply with the Illinois Human Rights Act, 775 ILCS 5/1-101 et seq.,
as amended, and any rules and regulations promulgated in accordance therewith,
including, but not limited to, the Equal Opportunity Clause, Illinois Administrative Code,
Title 44, Part 750 (Appendix A), which is incorporated herein by reference. In addition,
the respondent shall comply with the Public Works Employment Discrimination Act, 775
ILCS 10/0.01 et seq., as amended. Furthermore, the respondent shall comply with Public
Act 98-107, which requires nearly any party that contracts with a community college to
post employment of vacancies with the state’s job board: IllinoisJobLink.com.

SUPPLIER DIVERSITY:

The College recognizes the importance of increasing the participation of businesses
owned by minorities, females and persons with disabilities in public contracts. It is the
policy of the College to promote the economic development of disadvantaged business
enterprises by setting aspirational goals to award contracts to businesses owned by
minorities, females, and persons with disabilities for certain services, to the extent
provided by the Business Enterprise for Minorities, Females and Persons with Disabilities
Act (“Act”), 30 ILCS 575/0.01 et seq. and the Business Enterprise Council for
Minorities, Females, and Persons with Disabilities (“Council”) which serves to
implement, monitor and enforce the goals of the Act.
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LAW GOVERNING:
Any contract resulting from this RFP shall be governed by and construed according to the

laws of the State of Illinois, without regard to conflict of law principles.

W-9 FORM:
Please complete the enclosed W-9 form and return with your bid.
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Bid Form/Signature

ILLINOIS VALLEY COMMUNITY COLLEGE
REPLACEMENT OF DIGITAL DISPLAY FOR EXISTING SIGN

- Bid # B1D2022-B02

With the full understanding of the bidding document, the following bid is submitted for
the replacement of the digital display in the existing sign at IVCC.

Pricing must include installation of the new display and removal and disposal of the

existing message center.

Description and Model # of Replacement
Digital Display

Total Price

Submitted By:;

Company

Address

Authorized Signature

City State Zip

Printed Name

Fax

Phone

Date

E-Mail

*If submitting more than one offer, please make copies of this Bid Form.
Submit one (1) offer per Bid Form
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CERTIFICATION FORM

TO: ILLINOIS VALLEY COMMUNITY COLLEGE DISTRICT NO. 513
OGLESBY, IL 61348

Pertaining to the bid titled: Replacement of Digital Display for Existing Sign -
Bid # B1D2022-B02

I/We, as the Bidder certify that I/we have not been barred from bidding on this
project as a result of a conviction for either bid-rigging or bid-rotating under Article
33E of the “Criminal Code of 1961”

We also do hereby certify that we have a written sexual harassment policy in place
in full compliance with Section2-105 of the Illinois Human Rights Act and will, upon
request, be able to provide such written policy to the Department of Human Rights.

NAME OF CONTRACTOR/BIDDER

TITLE

DATE

THIS FORM MUST BE RETURNED WITH YOUR BID TO:

Illinois Valley Community College District No. 513
Purchasing Department — Room C343

815 North Orlando Smith Road

Oglesby, Illinois 61348
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Request for Taxpayer

Give Form to the
[ —— Identificatlon Number and Certificatlon requester. Do not
me:u?m! * G0 bo www irs. goviFm W for Instructions and the latest information. tothe IRS.
1 Nama jas shown on your INooma f returry. Kama bs requined on this Bne; oo not keeva this line biank.
2 Business namardisreganded antty rame, I cifarant from obova
= 3 Chack appropriste box for fedemnl o clhssFication of T pamon whoss nama s snbansd on line 1. Chack only one of the | 4 ExempSons jcodes appiy only io
& following sovar bonss. ‘cariain antfics, not indhidlsis; soo
a rstuctions on pags 3¢
5| O nowomsoepropistorer ] Cooporton [ s coportion. [ Partnarstip [ trusticsimic
i- singic-mamitar LLG Exnmp payes codk i any)
- D Limiad lablity ry. Enbar T tax i [C=C oorporation, S=5 corporation, P=FParinarship)
B Notec Chiack tha appropriata box in tha ine abovs for tha tax clssification of s shglo-mambar cwrer. Do not chack | Exomption rom FATCA reporting
i LLC If the LLC Is chnssfiod o3 & singic-memier LLC that is disragandad fom e gwnar uniess theownar of the LG s |
& arofhar LLC: st Is mot disragandad from tha ownar for LS. fadaral inx purposcs. Otharwise, o single-mambar LLC that ¥ any
“'£ s disreganied from s owner should cheok the approprishe box for the o classifioaSion of fs owner.
g D Ohar [ses Instnactions) Pl = morraety w105
& | & Address jamber, streot, ond apl o S0ie n0.) 500 NSLCHons. Requastors name ond address joptional)
S B City, mma, and 2P ood
7 List ooount numba ns) hars foptional)
axpayer um|

Enter your TIN In the eppropriate bax. The TIN provided must match the neme given on line 1 1o avold

withhaoiding. For Individuals, this 1= genarally your socisl sacurty numiner (SSH]. However, for 8
antity, 5ae tha Instrucions for Part L latar. For othar - -
antities, It 13 your empioyer identification number (EIN). 11 you do not have a number, sea How to gat 8
TIN, later.

backup
resicent alen, sole propristor, of di

Mote: If the eccount IS In more than one name, ses Me Instructions for ine 1. Also saa What Name and ¥

Mumber To Glive the Aequaster for guidelines on whose number to anter.

L=l Certication

Unier penaities of perjury, | certity that:
1. Tha numbar shown on this form IS my comact taxpayer
2.1 am not subject o withholding bacause: (8] | am exampt from

idantMcation numbar {or | am walting for & numiber o ba lssued to maj: and

withhoiding, or (bj | have not been no@fiad by the Intamal Reverue

Senvice (JAS) that | am subject to backUp withholding as a result of & fallure o rapaort al Interest or dvidends, or (C) the IRS has notied me that | am

no longer subject to backup withhokding; and
4.1am & U.S. citizan or iher LS. person [defined below); end

4, Tha FATCA, codes) entered on this form (1t any) Ndicating that | 8m exampt om FATCA reporting 18 comect.

Cartification Instructions. You must cross out Bem 2 abovs I you have been notiied by the IRS that you ere
you have falled to report all Interest and dividends on your tax retum. For real estate trensactions, item 2 doas not apply. For mongage
. canceliation of debd, confributions to an individugl ratirement arangament {IRA), and

acquisition or abandonment of secured

currently sunject to backup withoiding bacause
itesest pakd,

generally,
other than Inberest and dhvidends, you are not requirsd to sign the certification, but you must provide your correct TIN. Sea the Instnuctions for Part II, iaber.

Sign Signature of

LS. parson

Dl =

General Instructions
Section references are to the Intemal Revenue Code uniless ofhersiss
noted.

Futurne For the |stest Information about
related to Form 'W-2 and its Instnucions, such &s legisiation enacted
after they were published, go to www.irs. gowFomm e,

Purpose of Form

An Indivicusl or ety {Form W-8 raguester] wheo Is required to fils an
Informtion retum with the IRS must citaln your comact taxpayer
identification number (TIN) which may be your socisl sacurity numibes
{SEN], Indivicual taxpayer Idemtification number (ITIN), adoption
{mxpayar Kentfcation number [ATIM), or empkoyer [dentificetion rumbar
(BN}, to report on en Information retum the amount pald 1o you, o othar
a:mmlmpummanlmnmﬂmmm Emmpmuflnmnmmn
retums Include, but are not imited to, the following.

» FOm 1098-INT (Interest samed or peid)

= Form 108-DIV [dividends, Including thoss from stocks or matual
furxds)

+ FOM 1088-MISC (various types of INComea, prizes, BWaNds, of gross
procaads)

 FONM 10258 [Stock oF MUtLS] TUnd Saies and certsin othar
transactions by brokars)
« Form 10282 |proceads from real estats transactions)
« Form 1020-K {merchant card end third party network transactions)
« Form 1086 fhome mortgege Interest), 1096-E jstudent loan Interest),
1008-T (hultion
« Form 1028-C [canceled debt)
» Foem 1098-A jacquisition o ebandonment of secured propearty)

Lis& Form W-8 onfy i you ane a LS. person {Incuding a residant
alien), o provide your comect TIN.

i yoU T ! FESUIT FNTT We-2 10 e requisstar witn 3 TIN, pou migt
be subjact fo backup withhokding. See What I backup withhokiing,
Tater.

‘Cat Mo, 102X

Sign Electronic Replacement — Bid # BID2022-B02

Form W= [Rev. 102016

Page 7 of 7



	INSTRUCTIONS TO BIDDERS
	AWARD CRITERIA:
	BID AWARD:
	EQUAL OPPORTUNITY EMPLOYMENT:


