REQUEST FOR BID
EXMARK MOWER
FOR
ILLINOIS VALLEY COMMUNITY COLLEGE
BID # BID2016-B07

Illinois Valley Community College District No. 513 (the College) is accepting sealed
bids for a new 2016 Exmark Lazer Z X-Series Mower LZX940 Kohler with 60 Ultra
Cut Series 6 Deck with Suspension Seat, Model LZX940EKC60600. This bid
includes the trade-in of one Exmark Lazer Z Mower Model LZX980KC606. Interested
bidders will be required to inspect the existing college-owned equipment to determine
their trade-in value. Pricing must include pick-up of trade-in and delivery of new mower.

The College requests delivery of equipment on or before May 31, 2016.

INSTRUCTIONS TO BIDDERS

Bids must be made in accordance with the instructions contained herein. Questions
concerning this bid may be directed to the Purchasing Department at 815-224-0417. Bids
shall be submitted on the forms furnished by the College in a sealed envelope, clearly
marked “Exmark Mower Bid”. Submit all bids to:

Illinois Valley Community College District No. 513
Purchasing Department — Room C343
815 Orlando Smith Road
Ogleshy, Illinois 61348

Electronic bid submissions shall be considered a sealed document if they are received at
the purchasing office by the time and date set herein for receipt of bids. The vendor
assumes the risk of premature disclosure due to submission in an unsealed form.
Electronic bids must be e-mailed to purchasing@ivcc.edu with the subject BID: Exmark
Mower — BID2016-B07.

Bids will be received and publicly read aloud in Room C-326, Illinois Valley Community
College District No. 513, Oglesby, Illinois, at 10:00 A.M. on March 29, 2016. Bids
received after this time will not be accepted and will be returned to you unopened. Faxed
bids will not be accepted.
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ACKNOWLEDGEMENT OF ADDENDA:

Signature of a company official on an original document shall be construed as
acknowledgement of receipt of any and all addenda pertaining to this specific bid.
Identification by number of addenda and date issued should be noted on all bids
submitted. FAILURE TO ACKNOWLEDGE RECEIPT OF ADDENDA ON BID
SUBMITTED MAY RESULT IN DISQUALIFICATION OF BID.

BIDDING PROCEDURES:
No bid shall be modified, withdrawn, or canceled for sixty days after the bid opening date
without the consent of the College’s Board of Trustees.

Changes or corrections may be made in the bid documents after they have been issued
and before bids are received. In such cases, the College will issue a written addendum
describing the change or correction to all bidders of record. Such addendum shall take
precedence over that portion of the documents concerned and shall become part of the bid
documents. Except in unusual cases, addendum will be issued to reach the bidders at
least five (5) days prior to the date established for receipt of bids.

Each bidder shall carefully examine all bid documents and all addenda thereto and shall
thoroughly familiarize themselves with the detailed requirements thereof prior to
submitting a bid. Should a bidder find discrepancies or omissions from documents, or
should there be doubt as to the meaning, the bidder shall, at once, and in any event not
later than ten (10) days prior to bid due date, notify the Director of Purchasing who will,
if necessary, send a written addendum to all bidders. The College will not be responsible
for any oral instructions. All inquiries shall be directed to the Director of Purchasing.
After bids are received, no allowance will be made for an oversight by the bidder.

SIGNATURE ON BIDS:

The College requires the signature on bid documents to be that of an authorized
representative of said company. Each Bidder, by making her/his bid, represents that
she/he has read and understands the bidding documents and that these instructions to
bidders are a part of the specifications.

TAX EXEMPTION:
The College is exempt from paying Illinois Use Tax, Illinois Retailers Occupation Tax,

Federal Excise Tax, and Municipal Retailer’s Occupation Tax (Tax Exemption ID #
E9995-5253-06)

AWARD CRITERIA:

As provided by statute, award will be based on the lowest and best (most advantageous to
the College) as determined by consideration of:

Price offered

Quality of item offered

General reputation and performance capabilities of the bidder

Conformity with specifications herein

Delivery schedule

Location and availability of service and repair facilities and personnel
Suitability for intended use.

NoabkowhE
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As deemed in the best interest of the College, the College reserves the right to reject any
and all bids or waive any minor irregularity or technicality in bids received.

BID AWARD:

The successful contractor, and/or any contractor, shall not proceed on this bid until it
receives a purchase order from the College. Failure to comply is the risk of the
contractor.

CLERICAL ERRORS:

If applicable, all errors in price extensions will be corrected by the College and totals for
award determination corrected accordingly, unless the bidder specifies that no change be
made in the total submitted. In this case, all incorrect price extensions will be noted at
“lot”, and award determination made on the basis of total price submitted.

INVESTIGATION OF BIDDERS:

The College will make any necessary investigation to determine the ability of the bidder
to fulfill the bid requirements. The College reserves the right to reject any bid if it is
determined that the bidder is not properly qualified to carry out the obligation of the
contract.

MANUAL AND WARRANTIES:
Owner’s manuals and warranties shall be provided at time of delivery.

CERTIFICATION FORM:

Bidders must sign the enclosed Certification Form that refers to the Criminal Code of
1961 and to the Illinois Human Right Act dealing with Sexual Harassment. The signed
Certification must be submitted with your bid. Failure to do so may result in the rejection
of your bid.

EQUAL OPPORTUNITY EMPLOYMENT:

Respondent shall comply with the Illinois Human Rights Act, 775 ILCS 5/1-101 et seq.,
as amended, and any rules and regulations promulgated in accordance therewith,
including, but not limited to, the Equal Opportunity Clause, Illinois Administrative Code,
Title 44, Part 750 (Appendix A), which is incorporated herein by reference. In addition,
the respondent shall comply with the Public Works Employment Discrimination Act, 775
ILCS 10/0.01 et seq., as amended. Furthermore, the respondent shall comply with Public
Act 98-107, which requires nearly any party that contracts with a community college to
post employment of vacancies with the state’s job board: IllinoisJobLink.com.

LAW GOVERNING:
Any contract resulting from this RFP shall be governed by and construed according to the
laws of the State of Illinois, without regard to conflict of law principles.

W-9 FORM:
Please complete the enclosed W-9 form and return with your bid.
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Bid Form/Signature

ILLINOIS VALLEY COMMUNITY COLLEGE
Exmark Mower - Bid # BID2016-B07
With the full understanding of the bidding document, the following bid is submitted for a
new 2016 Exmark Lazer Z X-Series Mower LZX940 Kohler with 60” Ultra Cut
Series 6 Deck with Suspension Seat, Model LZX940EKC60600 with trade-in. 1/we
have fully inspected the College-owned, 2011 Exmark Lazer Z Mower. Pick-up of trade-
in and delivery charges of new equipment must be included in the total bid amount.

MOWER:
Model LZX940EKC6O6OO/ Light Kit Installed Total
Unit Cost
$ $ $
TRADE-IN:
Mower Hours Offer
2011 Exmark Lazer Z Mowver, Approximatel
Model LZX980KC606 PP 1010 Y s
Serial # 312608732
TOTAL:
Mower Total
TOTAL — LESS TRADE IN $
Submitted By:
Company Authorized Signature
Address Printed Name
City State Zip Phone
Fax E-Mail

Date
*If submitting more than one offer, please make copies of this Bid Form.
Submit one (1) offer per Bid Form
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Illinois Valley Community College District No. 513
COURTESY “NO BID” RESPONSE

Exmark Mower - Bid # BID2016-B07

If your company decides not to submit an offer, the College would appreciate your input
as to why you are not participating. Please indicate your reason and return by bid due
date to:

Illinois Valley Community College District No. 513
Purchasing Department — Room C343

815 North Orlando Smith Road

Oglesby, Illinois 61348

Phone: 815.224.0417

Fax: 815.224.0294

Previous commitments
Unable to supply product

Other

Company Name

Date

Signature
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CERTIFICATION FORM

TO: ILLINOIS VALLEY COMMUNITY COLLEGE DISTRICT NO. 513
OGLESBY, IL 61348

Pertaining to the bid titled: Exmark Mower - Bid # BID2016-B07

I/We, as the Bidder certify that I/we have not been barred from bidding on this
project as a result of a conviction for either bid-rigging or bid-rotating under Article
33E of the “Criminal Code of 1961”

We also do hereby certify that we have a written sexual harassment policy in place
in full compliance with Section2-105 of the Illinois Human Rights Act and will, upon
request, be able to provide such written policy to the Department of Human Rights.

NAME OF CONTRACTOR/BIDDER

TITLE

DATE

THIS FORM MUST BE RETURNED WITH YOUR BID TO:

Illinois Valley Community College District No. 513
Purchasing Department — Room C343

815 North Orlando Smith Road

Oglesby, Illinois 61348

Exmark Mower — Bid # BID2016-B07 Page 6 of 7



e W=9

{Rev. Ducamber 2014)

I:lnparlmart of T Traasu
Iriemal Femvems S oe i

Request for Taxpayer
ldentiflcation Number and Certification

Give Form to the
requester. Do nat
send ta the IRS.

1 Marma (35 shown on your Incoms bax naurmy. Moms s required on this ins; do nol kave this line bk,
=i |2 Bumiress narmardizreganded enily rame, ¥ affforent frem abovs
i
A Chack o labe boo for federl b clssHicalion; check only one of the follow g Seven Dooss: 4 Examplions (todss apply only 1o
E D PPW D E‘ E‘ D carlain emiikes, it ndividuaks; see
o In:gﬂdunl-ﬁp&gmora C Corporation = Corporation Partnership Truststale | pginsctions en page 3
= 5 @ -Tem
Exampt w cioda
Ei% [ Limkad llabiry company. Emter the tax classiization (C=G corporaion, S=3 corporation, Feparinership) = Fays .__a-gf_._
5= Nof. For o singkermambsr LLC that I deregarded, do nat chack LLG; cheok e apprpriats b it Ine abovedor | EXemPtan from FATCA reporting
=8 hi fax classHication of 1ha single-member cwmer. coda (i o)
E E D Crhar isa Inslructions = Wi 11 sxcann e nad aaile i be LT
E 5 Address rumbss, sirsd, and apd. or sufle no Aequesher's nams and addrees joplional)
&
ﬁ B Chy, ctata, and 3P coda
T List account numbsns) here oplional)

Taxpayer ldentification Number {TIN)

Ertter your TIM In the appropriate box The TIN provided must match the name @iven on line 1 1o avokd
EackUp withholding. For Indiviciuals, this |5 gendrally your soclal sacurty number (SSh). Howsver, for @
rezident alien, sole propristar, of disrgarded antty, S2¢ tha Part | Inetnictins on paga 2. For othar - -
antitiag, It s your employer identfcation numbar (EIM). I you do not have 3 numbsr, Bea How ta get a

T on page 3.

Mota. If the account Is In more than one rame, 562 the Instructions for line 1 and the chart cn page 4for | EMplyer idenifcation numbar

guidelines on whose numer 1o anter.

Sochal securtty number

A0  Certification

Undar panalties of perury, | cartity that:

1. The numbar shown on this Tom 12 my comact taxpayer idamtiflcation numbsar (or | am walting for a numbsr 1o be 1550ed 1o mej; and

2. 1am niot sUbject to backup withholding bacause: (&) | 8m exsmptrom backup wHtnolding, or (b | have not been notiiad by the mtamal Revenue
Sarvica |AS) that | am sUEject to backup witiholding 8= & reswlt of 8 Tallure to rapart ai Interest or dviderds, or (o) e IAS has notfied me that |am

ne korger subject to backup withholding; and
3. lam a .S, citizan or cihar .S, person (defined below); and

4. Thea FATC A oodefs) antered on this form (If ang) ndicating that | am exampt from FATCA reporing ks comect.

Cartitication Instructlons. You must cross out em 2 above If you have baan notified by the IRS that you are cumantty subject to backup withholding
becauss vou have falled to report all Interest and dividands on vour tax retum. For real sgtate rarsactions, fem 2 doss not Bpply. Far mortgage
Interest pald, acquisttion or abandanment of sacurad proparty, cancaliaion of dett, contricutions to an ndiidual retirsment aTangement (IF4), and
genarally, payments other than Inbarmst and dividands, you ara not raquirad to &lgn the certifization, but you must pravida your comest TIN, Sae tha

Instructions on page 3.

sign Sigraturs of
Hera U5 parson b

Dats

General Instructions
Hoection referenoes areto the inbamal Ravenus Cods unlkess obhery s nobad

Fubura dewel aprmants. informalion about davelopmenls afecting Form W-© such
a5 keqgislation enmched atier wa rdease ) is al swwis govie,

Purpose of Form

&n Individual or antty (Form W-8 requester; whe |5 raquired t= ik an information
raburn whh 1ha IRS rust cbbain your comect taxpaysr identilication rumbsr (TIH)
which I'n-u:r_lb-ﬂ your sochll seourky number [Z3M), individual taxpayer KMentfoation
reamibsr §TIH), adoption baxpaysr Identi callon numbss (TIR, of smploysr
Idemiication numbsr [EIN], 1o report on an imomation redurn the amount paid 1o
you, or oiher amount reportabike on an imomation reiurn. Examples of infomation
reburne Include, bt are reod Embsd bo, e following

* Form 10804HT inbarect carned or palkd)

+ Form 1000-04% jdhvidends, Including thaseIrom slocks o mutual funds)

# Form 100030 fvarious btypes of Incoms, prices, awards, of gross proceeds)
# Fomm 10008 [skack of misbual fund sakes ard certain obher tranzactions by
brukars|

* Form 1080-5 [procesds from redl estals transactions)

+ Form 10004 [merchant card and third party nelwork rarssctions)

» Form 1 088 home mortgage inberes), 1095-E jsludent loan inberssl), 1085-T
flutiori
# Form 1000-C [canceled debt)
* Form 1 09 A {ac quistion or sbandormen of sscured propary)

Usa Form 'W-0 only Fyouans a .5, parson including a resldent alen, bo
prowid e our comect TIH,

¥ pow oo med retum Fanm WoD fo he mequasisr with a TIN Fou migh? bia subject
i Backup withoddlng. Ses Mibaf (= backue withhalalhe? on page 2.

By sigring the Wkd-out fom, you:

1. Gty that the TIN you are giving bs cormect for ywou are waling for a rumber
b2 b Iesuad),

2. Certily that you ara not subject by backup withhakdng, or

2. Clalm sxempton Fom backup withbokding Hyou ars a U.S. axampt payea I
applicabla, you ara alzo certiying thal as a UE. person, your aliccable shara of
any parinerchip Incoms fom a U.E. rada or business |s not subject to the
withhaiding bax on forelan pantnens’ shars of @lectively conrected come, and

4. Cently that FATC A codsie) entercd on thiz form H any) ndicating that yau ars
wampk From the FATCA reporting bz comect. Sas Whar is FATCA reparting? on
page 2 for further Infomabion.

Cab. Mo, 1023 K Form W= {Fev. 12-2014)

Exmark Mower — Bid # BID2016-B07 Page 7 of 7



