
OVERVIEW OF

SU/SR PROCESSING

Bill Dart, Senior Director of Grants 

Management and Financial Compliance, ICCB



OUTLINE 

OF THE PRESENTATION
• What is the SU/SR?

• When is the SU/SR submitted?

• Why does the Community College System Use the SU/SR?

• Who is involved in the SU/SR submission process?

• How is the SU/SR PROCESS done?

• Where is there more information?



WHAT OTHER NAMES REFER TO SU 

“STUDENT UNRESTRICTED” /SR 

“STUDENT RESTRICTED” DATA

• “Credit Hour Claims”

• “Instructional Credit Hour Claim Report”

• “Schedule of Enrollment Data”

• All these terms refer to the reporting and aggregation of 

appropriately classified students taking courses at the college. 

• Unrestricted refers to the assets/resources used to finance the 

course.  Unrestricted assets would be derived from student 

tuition and fees, state appropriations, auxiliary enterprises, etc.

• Restricted assets are legally or contractually obligated to be 

spent in accordance with third party restrictions.



• SU record: the credit hour record used to report hours from a 

class supported with 50 percent and more unrestricted sources 

of funding.

• SR record: the credit hour record used to report hours from a 

class supported with more than 50 percent restricted sources of 

funding.

• These Records Are Submitted Each Term Of The Fiscal Year.

SU/SR RECORDS



WHEN IS THE SU/SR SUBMITTED

Course Enrollment Data are due within 30 
days after the end of each semester, 
quarter, or term.

July Summer Course Enrollment Data (SU 
and SR). 

January Fall Course Enrollment Data (SU 
and SR). 

May Spring Course Enrollment Data (SU 
and SR). 



WHY THE SU/SR?
• System Funding Task Force was convened in December 2001 

to study and make recommendations regarding changes to 
the community college system funding formula. The task force 
met 9 times and made funding formula recommendations, 
which were embraced and approved by the Presidents of the 
system, the Trustees of the system, and the Illinois 
Community College Board at its March 28, 2003 meeting. 

• The intent of the funding formula changes was to remove the 
disincentive for receiving outside sources of funding from the 
funding formula. Under the prior formula, outside sources of 
funding were deducted from the formula, which would 
reduce the credit hour reimbursement rates. 



THE SU DATA ARE USED TO DETERMINE

ALLOCATIONS OF THE CREDIT HOUR GRANT. 
• The SU contains the credit hours associated with courses that are 

paid with 50 percent or more from unrestricted funds. The SR 
contains the credit hours associated with courses that are paid with 
more than 50 percent from restricted funds. 

• Generally, a good indication of the funding source (unrestricted or 
restricted) for each class section offered is where the teacher’s salary 
is paid from (for example, education fund or restricted fund) since 
salary and benefits comprise the majority of a college’s costs. 

• Both the SU and SR data are used to determine allocations of all 
other grants that have an allocation based on credit hours.

• Information on the Schedule of Enrollment Data and Other Bases 
Upon Which Claims Are Filed must be verified, including the 
current year's semester credit hours supported with unrestricted and 
restricted hours by term and funding category (total reimbursable 
and correctional reimbursable), semester credit hours attending in-
district and out-of-district on chargeback or contractual/cooperative 
agreement hours, and the district's equalized assessed valuation



WHO IS INVOLVED WITH THE SU/SR 

PROCESS…



How is the SU/SR 

Certification Produced?



COURSE SECTION ENROLLMENT

(SU AND SR) FORMAT

• Fixed Length Record with 91 Characters

• SU or SR, College and Course identifiers, Claim Period 

(1,3,6), Course Dates, Total Indistrict Reimbursable, Out of 

District Reimbursable, In/Out Nonreimbursable, Out of State, 

Dual Enrollment, Faculty info, Distance learning code, 

location (on campus, off campus, etc.), Dual Credit, 

Instruction Type (Lecture, discussion, lab, etc.), tech for 

delivery of instruction (face, two way distance, one-way A/V, 

media, Internet, correspondence, etc), ILCCO



ACCURATE REPORTING OF ENROLLMENT IN

ITEMS 13, 14, 15, 16, AND 17 OF THE SU AND

SR RECORDS IS A MOST IMPORTANT ASPECT

OF THE COURSE ENROLLMENT REPORTING.



MORE ABOUT THE FLAT FILE (92 CHARS)

• The SUSR is different from the other submission programs in that it 

will attempt to process any SUSR file regardless of fiscal year. If 

someone submits a file with .21 or even a .20 extension, those files 

will be processed and overwrite previous data.

The SUSR program does the following:

• If college submits SR without SU (and no SU is available to match), 

the SR will not be processed. 

• If college submits SU without SR (and no SR is available), the SU 

will be processed.

• If college submits SR without SU ( and SU is pending), the SR 

submitted will be processed and the recent SU will be reprocessed.

• If college submits SU without SR ( and SR is pending), the SU 

submitted will beprocessed and the recent SR will be reprocessed.



SUSR FULL RECORD AND PARSED IN EXCEL



INSTRUCTIONAL PERIOD/ENROLLMENT CLAIM

PERIOD PROCESSING…

• Any course or course section will be considered part of the 

term in which its midterm falls for the purposes of credit hour 

and equalization grant claims.  If the midterm falls between 

terms, the course or section will be considered as part of the 

next succeeding term. 

• If the midterm falls after the end of spring term, the course is 

claimed as part of the next summer term (next fiscal year).  If a 

midterm cannot be determined (variable entry/exit courses) 

then those courses are claimed as part of the term in which the 

credit hours are actually generated.



INSTRUCTIONAL CREDIT HOUR

ENROLLMENT MASTER EDIT

• The computer program that processes SU and SR data 
calculates a midpoint date based on the beginning and ending 
dates submitted on each individual record. 

• That midpoint date is compared to the beginning, ending, or 
withdrawal dates on the course master file. The calculated 
midpoint date must fall within the approved dates on the 
course master file in order to be eligible for state funding. 

• If the calculated midterm date of that section is before the 
course master file effective date or after the course master 
file withdrawn date, the course section will generate a fatal 
error message on your edit report and no credit hour funding 
will be available for that course’s sections.



THE SU AND SR EDIT AND UPDATE LISTING WILL

IDENTIFY ERRORS IN ORDER TO MAKE ERROR

IDENTIFICATION AND CORRECTION EASIER. 

THE FORMAT FOR THE EDIT LISTING WILL BE SUCH

THAT ANY RECORD CONTAINING A DETECTABLE

ERROR WILL BE LISTED AND X’S WILL BE PRINTED

UNDERNEATH THE FIELDS THAT ARE IN ERROR. 



THE SU AND SR INSTRUCTIONAL CREDIT HOUR

claim report will summarize courses identified as "invalid 

courses" at the front of the report. The far-right column will list a 

comment to assist in identifying the reason for the course being 

classified as "invalid." Possible comments and their explanation: 



EXAMPLE – MASTER EDIT



OUTPUT REPORT FROM ‘CLEAN’ FLAT FILE:



OUTPUT FILE - TOTALS



TOTALS FROM 3 SEMESTERS FOR CERTIFICATION



CERTIFICATION PRODUCED…



EXAMPLE OF LECTURE LAB AND SU/SR



OTHER DATA FILES CROSS CHECKED WITH SU/SR 

• The Annual Course Data is compared against the SUSR file.  

Errors produced during this submission sometimes result in 

SU/SR revisions.

• The Annual Course Data are due on September 1. The Annual 

Course (AC) submission will provide data on courses taken 

during the most recently completed fiscal year by students in 

all credit courses. If the course attempted hours are reported on 

the A1, then the course should be included on the AC. 

• One (1) AC record for each course that was included for hours 

attempted on the A1. Hence, a student who took three (3) 

English courses, one (1) History course, one (1) Math course, 

and one (1) Remedial course during the immediate past fiscal 

year (e.g., FY 2015) would have six (6) AC records.



SU/SR DATA AND COURSE MASTER FILE

• Each SU and SR record submitted to the ICCB is processed against 

the course master file, which should be kept current by the district.

• If simple modifications made to the course master file—such as 

changes in title, prefix, number or curriculum assignment—are not 

done carefully, they will result in a college not having a claimable 

course on file for a given semester. 

• Changes require knowing exactly when a specific change will be 

implemented at the college. Changes must be reflected accurately in 

the effective and ending dates of a particular version of each course. 

• Failure to consider these elements of the Course Master File change 

may result in credit hours being ineligible for funding. Every college 

is encouraged to take extra care when course changes are made and 

to utilize the ICCB credit hour claim computer edit program to 

eliminate problems when credit hour claims are submitted.



WHERE TO READ MORE SPECIFICS

• ICCB Administrative Rules at Section 1501.501 Definition of 

Terms Residency and Section 1501.507 Credit Hour Grants 

• MIS Manual (latest May 2022)– Section III, Fiscal and 

Facilities Data

• For auditors review of Credit Hour Claims, the Financial 

Management manual.



MIS MANUAL CONTENTS



EXCERPT FROM FINANCIAL

MANAGEMENT MANUAL (2016)
• Illustrative Audit Procedures – page 62 of FMM 

• Review the rules and Illinois Compiled Statutes which govern which 
credit hours generated 

• Obtain a copy of the reimbursable semester credit hours certified 
annually by the college to the ICCB. 

• Review the latest ICCB Recognition Report 

• Testing to determine semester credit hours are reported accurately 
on the SU and SR records.  

• Claims, Receipt of Funds 

• Compare college's semester credit hour printout to midterm class 
lists.  

• Student Records 



ADMINISTRATIVE RULES/

SYSTEM RULES MANUAL

• SUBPART E: FINANCE

▪ .501 Definition of Terms

▪ .507 Credit Hour Claims – Claims (due 30 days after end of term), 

Course Requirements, Student Requirements, Exceptions and Midterm 

Class List Certification requirements

• SUBPART D: STUDENTS

▪ 1501.406 …g) An annual course submission on or before September 1.

• SUBPART C: PROGRAMS

▪ Section 1501.309 Course Classification and Applicability Course 

Classification. Information on courses for which credit is to be awarded 

… and added to the college's Management Information System (MIS) 

Course Master File. 




