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Alternate titles…

•“OneNote – Good Old Fashion Paper-and-
Pencil, Without the Paper-and-Pencil”

•Microsoft Office OneNote – The Last Session 
Before Happy Hour So This Better Be Good”



POLL: Prior knowledge of OneNote?



Disclaimer

Getting started with OneNote for personal use is easy, BUT objective 
today is to provide general overview, not train you…

You really should consult your IT department about:
- Locations of your notebooks (“cloud” concepts)
- Sharing your notebooks with others
- Sharing your notebooks across multiple devices



OneNote 2013: one place for all of your notes

https://support.office.com/en-us/article/OneNote-Getting-Started-020b2cd0-2e7e-4918-8e58-f434953acca2?d=2012-12-31+00:00:01&CorrelationId=444187fd-58cf-4c36-8510-91d70677693b&ui=en-US&rs=en-US&ad=US&ocmsassetID=VA102998434
https://support.office.com/en-us/article/OneNote-Getting-Started-020b2cd0-2e7e-4918-8e58-f434953acca2?d=2012-12-31+00:00:01&CorrelationId=444187fd-58cf-4c36-8510-91d70677693b&ui=en-US&rs=en-US&ad=US&ocmsassetID=VA102998434


1. Take notes anywhere on the page



2. Get Organized



3. For more tips, check out 30 second videos

http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial1?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial1?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial2?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial2?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial3?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial3?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial4?clid=1033
http://o15.officeredir.microsoft.com/r/rlidOneNote15Tutorial4?clid=1033


4. Create your first page



POLL: To-Do Lists?























Some of my favorite features/functions…

• Copy an Outlook item to OneNote
• Screen Snipping
• Searching
• Tags
• Sharing (subject to prior disclaimer)

• With others
• Across devices

• Inserting/Attaching Documents



POLL: Interest in OneNote?



Resources

• McGraw-Hill OneNote 2010 Tutorial (PDF)
• OneNote 2013 Videos and Tutorials (Microsoft)

http://highered.mheducation.com/sites/dl/free/007661395x/903627/OneNote_Tutorial.pdf
https://support.office.com/en-us/article/OneNote-2013-videos-and-tutorials-f9ba9d15-91c4-4a7e-81a8-88d728c410c2?ui=en-US&rs=en-US&ad=US&fromAR=1


Thank You!!!
Doug Minter

Heartland Community College
doug.minter@heartland.edu

(309)261-6138
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